
  
 

 

 

 

 

SENIOR DIRECTOR, MEDICAL OPERATIONS 

 

Job Summary 

The Senior Director, Medical Operations role will report to the leader of Medical Affairs. This 
role will lead project management and operational activities for multiple complex projects and 
programs working closely with Sesen Bio colleagues. This candidate will collaborate cross-
functionally as well as collaborate with external KOLs and decision-makers. This individual must 
be detail-oriented, customer-focused, and have a thorough understanding of the drug 
development process, as well as relevant societies, National conferences, and the Sesen Bio 
presence in the world of Uro-Oncology. 

The position title and level will be determined by candidate experience and accomplishments. 

 

Responsibilities 

• Budget Management  
• Principal liaison with Finance  
• Provide regular updates to functional teams to ensure full awareness of spend vs budget  
• Event Planning Ownership - Organizing Sesen Bio activities at Conferences, Society 

meetings and other venues where NMIBC is discussed. Included, but not limited to 
advisory boards, internal team meetings and regulatory meetings 

• Contract Management - Participate in contract initiations, inclusive of ensuring all 
contracts are fully executed prior to any work being started  

• Support logistics, internal communication, system and grant administration, 
grantee/vendor liaison, status reports, budget tracking systems  

• IT System Support - Collaborate with IT to develop, implement and oversee relevant 
tools and systems used by Global Medical Affairs 

• Support of tools and systems utility by Global Medical Affairs functions managed by 
other departments (CRM - Customer Relationship Management) 

• MSL support - Support In-field and congress planning requirements 
• Medical Information - Create an AE reporting database, and a Professional Information 

Request platform to support Field endeavors 
• Partner with Commercial, Regulatory and Legal to build a MLR committee for the review 

of promotional materials 



  
 

 

 

 

Qualifications 

• Bachelor’s degree in business and/or science-related field   
• At least 5-10 years of relevant experience in the pharmaceutical/biotechnology or 

related industries (e.g., strategic planning, project management, operations, logistics, 
finance, etc.).   

• Drug development knowledge with basic to a strong understanding of other functions 
relevant to the role, which may include: Research, Pre-Clinical Development, Clinical, 
Commercial and Regulatory  

• Demonstrated communication, interpersonal, organizational, and project management 
skills  

• Outstanding attention to detail. Impeccable ethics and integrity  
• Strong organizational and time management skills   
• Builds and maintains relationships with key internal/external customers, partners, and 

other stakeholders, etc.  
• Clinical trial support experiences an advantage  
• Excellent communication skills, both written and oral: 

o The successful individual's communication style should be diplomatic and direct, 
but not confrontational. Must be able to articulate clear, tangible objectives for 
the organization and can deliver an honest assessment of the level of 
achievement of those goals. Must work well in a collaborative team 
environment.  

• Accountability:  
o The successful candidate must be able to quickly energize the team and to focus 

it throughout its future growth stages. Must be a self-motivated, results-oriented 
team player who leads by example, holds themselves accountable for 
performance, takes absolute ownership, and champions the Company’s 
programs.  

 

About Sesen Bio 

We are passionate in our commitment to save and improve the lives of patients. Sesen Bio is a 
late-stage company developing fusion protein medicines for the treatment of patients with 
cancer. In February 2021, the FDA accepted for filing the Company’s BLA for Vicineum™, a 
potential best-in-class treatment for non-muscle invasive bladder cancer. 

 
 



We are looking for people who share our passion for innovation and saving and improving 
lives. Sesen Bio is proud to be an Equal Opportunity Employer. Our goal is to have a diverse 
workforce. We do not discriminate on the basis of race, age, color, religion, national origin, 
gender, sexual orientation, gender identity or expression, veteran status or disability or any 
other status protected under federal, state or local law. All employment is decided on the 
basis of qualifications, merit and business need.   

For the safety of our employees and communities in response to COVID-19, Sesen Bio has 
implemented a temporary work from home policy. All interviews are conducted virtually at 

this time. 


